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Steward’s Grievance Investigation Sheet

Date filed: ______________ Grievant: _______________________ Grievance Number ____

1. Who is involved?  (Record the names of all Union members and management who are involved, who are witnesses and/or who have direct knowledge of the grievance.)

2. When did it happen?  (Time of day)

Date: _____________ Time of day: ____________



3. Where did it happen?  (The exact location)




4. What happened?  Do not take anybody’s word for anything.  Check all of the facts and details yourself.  Use the reverse side of this sheet if you need additional space.






5. Why is this a grievance?  (Section of contract violated, law violated, or specific past practice, or why violated?)




6. What do we want?  (What will resolve the grievance?  Back Pay?  Condition to be corrected or changed that is necessary?  Be specific)

